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HEALTH AND SAFETY POLICY
STATEMENT OF NVHMC POLICY 
Newbald Village Hall is a registered charity, run and maintained by a Committee of Trustees, for the benefit of the residents of Newbald and its environs. 
The Management Committee of Trustees is committed to operating and maintaining Newbald Village Hall in accordance with the law and the requirements of the Charity Commission. Guidance taken from relevant sources such as Action with Communities in Rural England (ACRE). 
The Committee or Trustees recognises its responsibility, in law, to maintain a safe environment for Users and Hirers of the Hall. 
The Committee of Trustees cannot be fully responsible for the Health and Safety aspects of activities that are not under its control. However, it will do all that it can to alert Hirers of the Hall to recognise their own responsibilities regarding the Health and Safety in regard to their own activities. 
Through the Committee of Trustees of Newbald Village Hall a cleaner is employed. 
The Committee of Trustees will: 
· Do all that it can to engender Health and Safety within both the letter and spirit of the law. 
· Do all that it can to maintain a safe environment at the premises that is Newbald Village Hall. 
· Establish, maintain and keep under review a Risk Assessment for the Premises. 
· Establish, maintain and keep under review a Fire Risk Assessment for the Premises.
· Prominently display the Poster: ‘Health and Safety Law – ‘What you should know’.
· Prominently display a copy of this Policy. 
· Keep this policy under regular review. 
· Alert all users to the Risk Assessment and Fire Risk Assessment encourage them to read them and encourage them to adhere to both the letter and spirit of them. 
· Make it a requirement of the hire agreement that Hirers read and conform to the Risk Assessment and Fire Risk Assessment. 
· Maintain Public Liability Insurance for the premises and its own Committee- sponsored activities. 
· Maintain fire appliances and instructions in accordance with the Fire Risk. 
GENERAL POINTS 
· Maintain a First Aid point. 
· Maintain an Accident Book. 
However, the Committee of Trustees considers that it is still the duty of all users and hirers of Newbald Village Hall to: 
· Remain vigilant and ‘risk aware’. 
· To be familiar with this Policy and its supporting Risk Assessments and to conform to their requirements. 
· Make others aware of risks and the means to mitigate such risks as appropriate 
· for the activity being undertaken. 
· Report and record accidents in the Accident Book in the Kitchen.
· Alert a Committee Member to any newly apparent risks. 
· Assist the Committee with constructive suggestions as to how the Health and Safety management of Newbald village Hall might be improved. 
BASIC ASSESSMENT of RISKS 
Date:  
	Area 
	Identified Risks 
	Mitigation 
	Responsibility 

	Car Park 
	Cars manoeuvring 
	· Warn users of hazards and to take due care. 
· Pedestrians and smokers not to loiter in middle when cars are manoeuvring. 
· Smokers are not to smoke at the main entrance to the Hall. 
· Children to be supervised by responsible adult and restricted to pavement area. 
	Hirer 

	
	Pedestrian access/egress 
	
	

	
	Goods loading unloading 
	
	

	
	Smokers loitering 
	
	

	
	Children playing 
	
	

	
	Inclement weather 
	
	

	
	Combinations of the above 
	
	

	
	Snow and ice 
	• Hirers to consider clearing outside main door. 
	Hirer 

	
	Darkness 
	• Maintain outside lights - activated by motion sensors.
	Committee 

	
	Grassed area, and other outside areas. Routine hazards. 
	• To maintain a tidy and safe area. Committee members, delivery and maintenance engineers to take due care. 
	Hirer 

	
	Aco Drain (High Heels) 
	• Maintain outside light. 
	Committee 

	Entrance & Corridor 
	Wet floor in inclement weather 
Wet Floor after cleaning 
Corridor is carpet squares

	· Children to be supervised by responsible adult. 
· As above plus maintain doormat and mop floor when practicable. 
· Wet floor signs deployed until floor is dry 
· If present, Hirer to be verbally warned. 
	Hirer 

Cleaner 
Hirer 

	Main Hall 
	Main door opening inwards from Entrance Hall 
Wet floor after cleaning 
Slipping on spilt liquids 
	· No activities near door swing area. 
· Wet floor signs deployed until floor is dry.
· If present Hirer to be verbally warned. 
· Clean up spills immediately. 
	Hirer 
Cleaner 
Cleaner Committee 
Hirer 



	Storeroom - Main hall 
	Stacked Furniture 
	· Stored furniture to be stacked only in accordance with plan. 
· Storage plan on display on wall. 
· Chairs not to be stacked more than 8 high and moved using trolley provided.
· Those entitled to store material in the store room must conduct their own risk assessment for storage and movement of their material.
· Tables to be moved as individual items. 
· Users should not work alone. 
	Hirer 
Committee. to check regularly 

	Store Room - Community room  
	Stacked Furniture 
	· Chairs not to be stacked above a stable height. 
· Furniture to be moved as individual items.
· Careful movement of sports equipment 
· Users should not work alone. 
	Hirers
Hirers
Entitled Hirers. 
Committee to check regularly 

	Unisex Toilets (4)
	Cleaning materials Slippery floor if wet 
	• Apart from hand wash, no cleaning materials to be stored in toilet.
• Clean up spills immediately. 
	Cleaner /Hirer 

	Community Room 
	  Carpet squares
	 Water heater – for refreshments
	Cleaner /Hirer 



	Kitchen 
	Normal trip and bang hazards from fixtures, surface edges. 
Intrinsically safe area but usual kitchen hazards when in use, in the event of food heating using electric oven 
Slippery floor if wet 
Roller door in hatch 
Hygiene 
	· Hirers to conduct their own risk assessment according to envisaged use. 
· Clean up spills immediately. 
· Care needed when closing. 
· Fridge to be left clean, switched off, unplugged and door open after use. 
· Surfaces to be wiped clean after use. 
· Glasses, crockery and utensils to be washed up, dried and put away after use. 
· Hirers to satisfy statutory food handling requirements. 
· Rubbish and food waste to be removed from premises at completion of hire. 
	Hirer 
Hirer Hirer 
Hirer 



Originally produced Feb 2017


This policy statement was reviewed as at 23/10/23 and still reflects the policy of the Newbald Village Hall Management/Committee.
Edward Openshaw Minute Secretary 

Next review recommended October 2025
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